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For a more detailed user guide for Groups, please go to the Group on our site called, User Group for UUCAVA Website
What are Group Pages on UUCAVA.org? 

They are especially reserved places online in our web site for people who meet in offline groups, activities, programs and as co-workers.  Think of them as online meeting rooms or online member lounges. 

Why should I use them for my Group?
1.  Communication and distribution: The names of Group members become a distribution list when you want to send a message to all group members at the same time. 

2. Notification: When you sent a message to Group members through out site’s message system, each one of them will get an email telling them there’s  a group message waiting for them in their Inboxes on the church site.

3. Post documents and files: You can post documents in the groups that all members of the group can access or download. 

4. Discussions: Start or continue (offline) discussions online

5. Publish Content:  Treat the text box that is available to all groups as a mini web page in which you can publish text, photos and videos. The Group, ADORE does this. 

What is the difference between a Group Page and My Page 
The “My Page” – Is your own little chapel, in the online church You can preach from it, you can have visitors who stay talk about what’s going on in your chapel.  You can leave status messages that tell visitors to your page what’s on your mind and in your heart for the day. It’s where others can see your custom collection of photos and videos if you’ve made them viewable to others. It’s where your audio player resides. You can upload recordings to it and also put “copies” of other recordings that are on the site, if those are sharable. Your profile page is the only place on the site where others in the church can listen to your recordings. 
· What’s on a Group Page. What can we do there?

· Group exclusive discussions: A forum of discussions in which only members of the group can post.

· Publish: Text, documents, files and notices for group members

· Send messages to group members

· Group Pages do not have their own:

· Blogs

· Photo and Video collections

· Audio Collections

What kind of Groups are there?
· Private

· Public 

· Covenant 

· Certain events: Services Auction

· Programs: PAG

· Collection of Certain Texts: I Believe Statements

How do I find and join a Group? 

If you know the name of the Group, you can type it into the site’s imput cell at the top right of all of our pages. It’s above the chapel mural banner. 

Or:

Click the word “Groups” in the sitewide navigation bar that is at the bottom of the chapel mural banner atop all pages. Browse or search for the group and click its name. On the Group’s Page you will see a Plus Sign link next to the word Join (and the Group Name).  Click on the Plus Sign. It will be located just to the left of your name at the top of the right hand column on the page.

Also:

Group activity is occasionally reported on the Main Page in the Latest Activity box. 

Who creates a Group and maintains it?
· Anyone can add a Group. 

· The person who is the Group Creator can assign other Group members to be Group Administrators.

· Group Creators decide if a Group is public or private

· UUCA created Groups: Some Groups such as Covenant Groups and Groups for large programs and activities in the church were created by the site administrator, known as UUCA, on the site. UUCA is not the Group Administrator in these cases, a member is. However, wherever you see that UUCA is a Group Administrator, it means that UUCA can see everything that is going on in your group.

What does Private Group mean?
Only members of the group will see what is posted and available in the Group.

· Activity that occurs online in the Group will not be reported in the Latest Activity box on the Main page.

· Confirm that you successfully created a Private Group: Sign out after creating the Group. Once you are signed out, search for the group and see if you can see anything in it. You shouldn’t be able to.
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